Gabriel
E-mail Id: gabriXXXXXX@gmail.com
Contact No: 2025********
Career Objective
An experienced account payable professional seeking a responsible position that will use my diversified experience and knowledge.
Career Summary
· An enterprising, hard working and technically skilled specialist known for accuracy, attention to detail and timeliness in managing disbursement functions for diverse-industry employers possess rich experience of 5+ years.
· Expertise in account Management to include accounts receivable/payable.
· Expert in create and distribute AP reporting for the AP management team.
· Expert in managing query resolution by teams for internal business users and external suppliers.
· Expert in working in group and producing best result.
Personal Qualities
· Passion for initiating and facilitating continuous improvement.
· Have excellent leadership and managerial skills.
· Have integrity, initiative and focus.
· Excellent communication skills in written and verbal both.
Computer Knowledge
· Well versed in use of MS office (MS word, MS Excel, MS PowerPoint)
· Proficient in Tally 10.1
· Internet Savvy
Key Responsibilities Handled
· Manage query resolution by teams for internal business users and external suppliers.
· Train team leaders to ensure they are competent at pulling the necessary reporting for their team.
· Send out clear directions – ensuring communications are clear and simple and understood by all.
· Ensure the team are customer focused and delivers required levels of service at all times.
· Ensure the Month End Close is completed within the allocated deadline.
· Maintain good audit compliance & controls.
· Working with HR to check the payroll and give the clear report on the accounts.
Achievements
· Evaluated the XXX company’s risk management policy and modified it in a successful manner.
· Receive ‘Best Employee Award’ in 2010 to 2011
· Manage the accounts and cut down the maintenance cost 6%.
[bookmark: _GoBack]Employers
· Working as Account Payable manager in XXX company from 2010- Present
· Worked as Account Payable manager in XXX company from 2007-2010.
Academia
· MBA in Finance.
· Graduation in Commerce.
Personal Details
· Date of Birth: 11/05/1987
· Languages known: English, Spanish, German
· Address: XXXXXX.

