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E-mail: AveryXXX@gmail.com
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[bookmark: _GoBack]Career Objective
Seeking an responsible post with growing opportunities in a reputed bank where I can utilize my skills.
Career Summary
· An innovative and unique thinker with excellent managing skills possesses 3 years rich experience as Bank Manager.
· Excellent capability of managing the operations of the bank.
· In depth knowledge of each job and supervising each department.
· Expertise in providing the best solution to the organization which give the bank a new direction of development.
· Proficient in executing the programs using the limited resources.
Personal Qualities
· Exceptional motivational and leadership skills.
· Excellent communication skills in written and verbal both.
· Remarkable patience with reliability and responsibility.
· Ability to make a strong and healthy relation among the employees.
Key Responsibilities Handled
· Manage the plan and new schemes which are being introduced by the bank.
· Responsible for supervising the each department.
· Make work plan to ensure the quality services.
· Prepare the plan for giving loan and receiving the interest to various organizations.
· Insure the satisfaction of customers.
· Train the new employees.
· Handle all the other responsibilities related to the job.
Computer Knowledge
· Excellent in basic use of computer.
· Proficient in working on MS office
· Internet Savvy
Achievements
· Receive the highest return on loan during the financial period 2010 – 2011.
· Receive ‘Best Customer service’ award in 2011.
· Bad debts had been decreased by 5% during 2010 – 2011.
Employer
· Working as Bank Manager in XXX bank from 2011- present.
· Worked as Deputy Bank Manager in XXXX bank from 2009 – 2011.
Academia
· Post graduate from commerce
· Graduate from commerce.
Personal Details
· Date of birth: 07/07/1991
· Languages Known: Spanish, English
· Address: XXXXXXXX

