Amelia
E-mail Id: amelXXXXXX@gmail.com
Contact No: 2025********
Objective
Looking for an entry level position as an accounting assistant to contribute to the company’s growth with my interpersonal skills and subject knowledge.
Educational Background
· Pursuing MBA with finance and marketing from XXXXX College.
· B. Com graduate from XXXXXX College in year XXXXX with XX %.
· Higher secondary passed from XXXXX School in year XXXXX with X grade.
· High School from XXXXX School in year XXXX with X grade.
Trainings Undertaken
· One month training on “Basic accounts management” from XXXXX Company.
· 45 days training on “Payroll management” from XXXX Company.
Key Skills
· Good command over calculations.
· Keen observer.
· Quick learner.
· Loyal towards work and duties.
· Can work under stressed condition.
· Good communication skills.
[bookmark: _GoBack]Extracurricular Activities
· Represented the college in “Mathematics Quiz competition” of national level.
· Winner of the poster making competition in college.
· Won the singing competition many time during my academics.
Hobbies
· Singing
· Painting
· Internet surfing
Personal Details
· Date of Birth: 22/04/1990
· Languages Known: Spanish, English & German
· Address: XXXXXX

