LEWIS PARKER
Place: Chennai
Email: parker@gmail.com
--------------------------------------------
CAREER OBJECTIVE

To strive, grow and achieve the best of my performance through hard work with an organization providing all round growth for accomplishing personal and organization goals.
WORK EXPERIENCE

Process Lead
Annet Technologies - October 2012 to December 2014
Responsibilities in Annet:
Quality Checking the US commercial Lease abstracted contracts.
Reporting to the Manager.
Updating the deliverables in the DataBase.
Team coordination.
Doubt clarifications.
Executive
Wipro BPO - Chennai, Tamil Nadu - June 2011 to September 2012
Responsibilities in Wipro:
Had the chance of traveling to Lisbon and brought the process of contracts management for different locations like UK, Portugal, Ireland, Belgium, Spain and Sweden from Portugal (Lisbon) to Chennai team.
Playing the role of a 'Supervisor' and handling 3 teams of contracts management in Chennai and guiding one team in Timisoara.
Senior Quality Controller
RRD India Pvt. Ltd - May 2007 to May 2011
Responsibilities in RRD:
Quality check the Lease Agreements abstracted by the Abstractors and upload in the Database
Worked with XBRL team for a year - Managed the team of 25 members of quality controllers, do AOQ of all the QC works, train the new QCs, attend client calls and update to the team.
Quality checking each Company for Tagging of elements for both Statements and Notes in BN and DFN process.
Quality Check the entire process and deliver to Client.
Senior Abstractor
NTrust InfoTech - April 2006 to May 2007
Responsibilities in NTrust:
Abstracted and quality checked the datas from US Commercial Lease Agreements and posted in the Lease Harbor database provided by Client.
Projects Worked in NTrust: Ann Taylor, Staubach - TWCA, Cocos, Pharmerica, Liz Claiborne, Qwest, Pure Beauty, NVIDIA, National Oil well, AMCAD, CAM Reconciliation etc.
EDUCATION

MA English in Madras University - Chennai, Tamil Nadu in 2013
SKILLS

EXCELLENT INTERPERSONAL COMMUNICATION SKILLS (10+ years)
MS EXCEL (10+ years), MS OFFICE (10+ years), MS POWERPOINT (3 years)
EXCEL (10+ years)
ADDITIONAL INFORMATION

Technical and Personal Skills:
Proficiency in MS Office Tools like Ms Word, Ms PowerPoint, Ms Excel.
Passed Higher Grade in English Typewriting with first class.
Completed Short hand successfully.
Excellent interpersonal communication skills.
PERSONAL DETAILS

Father’s Name:
Date of Birth:
Marital Status:
Nationality:
Languages:
Address:
DECLARATION

I hereby declare that all the information given above are true to the best of my knowledge and belief.




